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Overton Community Association -
Privacy Notice (Data Protection Act 2018)

Data protection privacy notice
This notice explains what personal data (information) we hold about you, how we collect it, and how we use and may share information about you.  Please ensure that you read this notice (sometimes referred to as a ‘privacy notice’) and any other similar notice we may provide to you from time to time when we collect or process personal information about you

Who collects the information
The Overton Community Association, a charity incorporated organisation (registered number 1171431) is a ‘data controller’ and gathers and uses certain information about you.

What information
For the purposes of entering into room hire arrangements or for maintaining Membership to the Overton Community Association, we will typically collect the following information:

•  Your name, contact details (ie address, home and mobile phone numbers, email address) 

How we collect the information
We collect this information from you directly by you completing a Membership Application form or a Hire Agreement.  Data (such as your image) may be collected by CCTV.

Why we collect the information and how we use it
We will typically collect and use this information for the following purposes:

•  for the performance of a contract with you, or to take steps to enter into a contract;
•  for compliance with a legal obligation (eg our obligations to our insurers or for the processing of gift aid payments)
•  for the purposes of our legitimate interests or those of a third party, but only if these are not overridden by your interests, rights or freedoms.
•  for reasons of substantial public interest (equality of opportunity monitoring).
We seek to ensure that our information collection and processing is always proportionate. We will notify you of any material changes to information we collect or to the purposes for which we collect and process it.
Unless you have notified us otherwise, we may use your information to fundraising activities and to keep you appraised of developments at the Overton Community Centre.

How we may share the information
We may also need to share some of the above categories of personal information with other parties, such as external contractors and our professional advisers. Usually, information will be anonymised but this may not always be possible. The recipient of the information will be bound by confidentiality obligations. We may also be required to share some personal information with the Charity Commission as may be as required to comply with the law.



Where information may be held
Information may be held by records kept with our Caretaker, at our main site at the Overton Community Centre or on data bases accessible by a restricted group of individuals including our Chair of Trustees and some of our Trustees.

How long we keep your information
We keep your information for no longer than is necessary for the purposes for which the personal information is processed.

Your right to object to us processing your information
Where our processing of your information is based solely on our legitimate interests (or those of a third party), you have the right to object to that processing if you give us specific reasons why you are objecting, which are based on your particular situation. If you object, we can no longer process your information unless we can demonstrate legitimate grounds for the processing, which override your interests, rights and freedoms, or the processing is for the establishment, exercise or defence of legal claims.
Please contact our Chair of Trustees Paula Baker, who can be contacted at paula.baker7@aol.com or 01256 771219 if you wish to object in this way.

Your rights to correct and access your information and to ask for it to be erased
Please contact Chair of Trustees Paula Baker who can be contacted at paula.baker7@aol.com or 01256 771219  if (in accordance with applicable law) you would like to correct or request access to information that we hold relating to you or if you have any questions about this notice.
You also have the right to ask Chair of Trustees for some but not all of the information we hold and process to be erased (the ‘right to be forgotten’) in certain circumstances. Our Chair of Trustees will provide you with further information about the right to be forgotten, if you ask for it.

How to complain
We hope that our Chair of Trustees can resolve any query or concern you raise about our use of your information. If not, contact the Information Commissioner at ico.org.uk/concerns/ or telephone: 0303 123 1113 for further information about your rights and how to make a formal complaint.

